
Planning 
Courses 
without the 
Degree Audit

1. Go to my.OTC.edu

2. Login using your OTC 

username and 

password

3. Select Student 

Planning
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4. Select the Student 

Planning dropdown 

menu

5. Select Find Classes
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6. Search for a course 

using the search bar 

or locate the subject 

from the provided 

department list 
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7. Use the Filter 

Results menu to 

narrow your search
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8. Select the View 

Available Sections 

dropdown to review 

section options
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8. Review section 

information including:

A. Course Format

B. Available Seats

C. Meeting Times

D. Meeting Locations

E. Instructor Reviews

Assuming the section 

works for you, select 

the corresponding Add 

Section button


