Academic
Plan
Review
Request

Advisees may request an
academic plan review
through myOTC. When
an advisee has made this
request, the advisor will
receive an emalill
notification.

Academic Plan Review Request
L) Label: Inbox 1 Year Retain (1 year) Expire
ellucianadministrator@otc.edu

Fri 4/16/2021 9:46 AM

Advisee
Advising tab in MyCTC,

[Z] Are the suggestions above helpful?

s Sat 4/16/2022 9:46 AM

has requested an academic plan review. To access the plan, go to the
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Plan
Review
Request

1. Goto my.OTC.edu

2. Login using your OTC
username and
password

3. Select Advising

>

8 dooleye

Hi, Erin! You've arrived at MyQOTC!

Notifications

Title

(@) ATTENTION STUDENTS!

[=

Details

disenrolled.

Student Planning
Here you can se& your program requirements, contact your academic advisor,
plan for future semesters and register for classes.

Graduation
Here you can apply for graduation.

Transcript Requests
Here you can request an official transcript and view the status of prior requests.

Financial Aid
Here you can access financial aid data, forms, etc.

Employee
Here you can view your tax ftzmag

Advising \\’.
Here you can access your advisees and provide guidance & feedback on their
academic planning.

E Email

®

Canvas &3 Ask OTC (> signout

Link

You must sign up for a payment plan on the same day you register for classes or you will be

Grades
Here you can view your grades by term.

Enrollment Verifications
Here you can view and reguest an enrollment verification.

Student Accounts
Here you can view your registration charges, current account information, and
menthly statements as well as access your payment portal.

Tax Information
Here you can change your consent for e-delivery of tax information.

Employee Resources
Here you can view available OTC Employee resources.

Faculty
Here you can view your active classes and submit grades and waivers for
students,
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Which student do you want to work with?

Find a student by searching or selecting below.

Request

tudent
or D... Q ‘ B4 Email All My Advisees
Advisor 3

Advisees who have , \ ——
requested an academic . —
plan review will be pulled i
to the top of your advisee -
list. You will also see a
righthand notification
about your advisee
requests.

~ o=t}

BIOLOGICAL CLINICAL - ( .
AS.BCS N
*DENTAL HYGIE E 5

STEPS
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Plan
Review

Canvas &3 Ask OTC (> signout @ Help

) - o S
_—— —— BTy TS You have one or more advisees who have requested

a review.

Which student do you want to work with?

Find a student by searching or selecting below.

Request

o Student
‘ Type a name or (D... Q ‘ B4 Email All My Advisees
Advisor o
Name Review Assigned ID Program(s)
S I t th . Requested Advisee
) fresy BIOLOGICAL CLINICAL SCIENCE - C view Details )
AS.BCS /(\_7_/

*BEHAVIORAL HEALTH SUPPORT PRE-
ADMISSION STEPS

detaills button next to

th e ad V I S e e yo u ~N &3 BIOLOGICAL CLINICAL SCIENCE - (" Views Detaile '>I
WO u I d I I ke to reVI eW *;?EE:JSTAL HYGIENE PRE-ADMISSION
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Plan

B4 Email ':::::' Canvas &8 Ask OTC (> signout @ Help

Daily Work Advising Advising Overview

Advisee Details

‘ Search for courses... ‘

Review o
Request

c Review Complete

Course Plan last reviewed on 12/17/2020 by
Notifications ( E& v

—_—
Course Plan Timeline Degree Audit Find Classes Motes Plan Archive Test Scores Unofficial Transcript Transfer Evaluation Grades Petitions & Waivers
5. Review the advisee’s
" | £ | BIOLOGICAL CLINICAL SCIENCE - AS.BCS ( View a Different Program -\I

(2 of 2 programs) hN -

degree audit and Ata Glance -

course plans. If the
Institution GPA: 2.417 (2.000 required) Apply for graduation during your final semester of classes.
p * Degree: ASSOCIATE OF SCIENCE OF Apply for g gy
. Majors: BIOLOGICAL CLINICAL SCIENCE
adVISee has not Departments: BIOLOGICAL CLINICAL SCIENCE Progress
Catalog: 2020

Anticipated Completion Date: 7/8/2022

aI re ady CO n taCte d Alternate Catalog Year: Select catalog year.. o] Total Credits chofen
yo u y re aC h O ut to Oﬁe r '?':zc:;'::lcozte of Science degree program prepares .. more Total Credits from this School 42 of 15
Program Notes 7

your support and ot
advising assistance.
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Once you have
completed your
review, select the
Review Complete
button

Advisee Details

< Back to Advisees

[ < || > | sSPRING2021 | 4 |
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Plan
Review
Request . | —— x

{5 Canvas &% Ask OTC (> signout ®@ Help 2

@ Would you like to archive this course plan?

. . f/- Cancs _-\"‘ '/- Archive -\
7. You will be asked if \_ ) Y,
you would like to —

. Courspd o by
archive the course /
plan. If you select

Archive, a
downloadable plan will
be added to the Plan
Archive.
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8. To download and
review previously
archived plans, Select
the Plan Archive tab

B9 Email ':_:' Canvas &3 Ask OTC (> sign out @ Help 1
Daily Work Advising Advising Overview \/ T T N e SR X
Advisee Details _ |
Search for courses...

< Back to Advisees

Review Complete
L

Course Plan last reviewed on 5/3/2021 by

o -

S——

Notifications (0)

Course Plan Timeline Degree Audit Find Classes Notes Plan Archive Test Scores Unofficial Transcript Tr

Archived PDF Archive Date Archived By

B pownload 5/3/2021 9:19:38 AM
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Once the Review
Complete button has
been selected, the
advisee will no longer be
at the top of your advisee
list.

Daily Work Advising Advising Overview

Which student do you want to work with?

Find a student by searching or selecting below.

B4 Email "_,‘ Canvas

ALY

&9 Ask OTC

o Student

‘ Type a name or ID...
Advisor

Q|

Name Review Assigned ID
Requested Advisee

n \ frasy

-\_ / ” &

fras)

Programs) Advisor(s)

BIOLOGICAL CLINICAL
SCIENCE - AS.BCS
*DENTAL HYGIENE PRE-
ADMISSION STEPS

ASSOCIATE OF
INTERDEPARTMENTAL
STUDIES - AllS

BIOLOGICAL CLINICAL
SCIENCE - AS.BCS
*SURGICAL TECHNOLOGY
PRE-ADMISSION STEPS

> signout @ Help

B4 Email All My Advisees

View Details >

View Details )
View Details >




