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1. Goto my.OTC.edu

2. Login using your OTC
username and
password

3. Select Advising

>
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Hi, Erin! You've arrived at MyOTC!

Notifications

Title

(@ ATTENTION STUDENTS!

=

Details

disenrolled.

Student Planning
Here you can see your program requirements, contact your academic advisor,
plan for future semesters and register for classes.

Graduation
Here you can apply for graduation.

Transcript Requests
Here you can request an official transcript and view the status of prior requests.

Financial Aid

Here you can access financial aid data, forms, etc.

Employee
Here you can view your tax flgma

Advising \\
Here you can access your advisees and provide guidance & feedback on their
acadsemic planning.

&

B4 Email Canvas &R Ask OTC (= signout

Link

You must sign up for a payment plan on the same day you register for classes or you will be

Grades
Here you can view your grades by term.

Enrollment Verifications
Here you can view and request an enrollment verification.

Student Accounts
Here you can view your registration charges, current account information, and
monthly statements as well 35 access your payment portal.

Tax Information
Here you can change your consent for e-delivery of tax information.

Employee Resources
Here you can view available OTC Employee resources.

Faculty
Here you can view your active classes and submit grades and waivers for
students.
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4. Select Email All My
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IMPORTANT: Microsoft
Outlook must be set as
the default emall
application

Daily Work Advising Advising Overview

Who would you like to work with?

Find a student by searching or selecting below.

8 dooleye

B email i &3 Ask OTC

© student

o ‘ Type a name or ID...
Advisor

Q|

Name Review
Requested

Assigned
Advizes

&

ID

Program(s)

BIOLOGICAL CLINICAL SCIENCE - AS.BCS
*DENTAL ASSISTING PRE-ADMISSION STEPS
*DENTAL HYGIENE PRE-ADMISSION STEPS

BIOLOGICAL CLINICAL SCIENCE - AS.BCS
*SURGICAL TECHNOLOGY PRE-ADMISSION
STEPS

ASSOCIATE OF INTERDEPARTMENTAL
STUDIES - AllS

ASSOCIATE OF ARTS (TRAMSFER DEGREE) -
ARTRD

(> signout @ Help

/ 4 Email All My Advisees

Advisor(s)

Advisor(s):
ERIN DOOLEY

Advisor(s):
ERIN DOOLEY

Advisor(s):
ERIMN DOOLEY

Advisor(s):
ERIN DOOLEY
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Once email displays,
ensure advisees

populate in Bcc field
Draft email and send




