
Email All 
Advisees

1. Go to my.OTC.edu

2. Login using your OTC 

username and 

password

3. Select Advising
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4. Select Email All My 

Advisees

IMPORTANT: Microsoft 

Outlook must be set as 

the default email 

application
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5. Once email displays, 

ensure advisees 

populate in Bcc field

6. Draft email and send


