Students Requesting Advisor Review in OTC Central:

1. You will receive a message from
ellucianadmin@otc.edu letting you know a student is
requesting a review of their education plan.

£ Reply [ Reply All (3 Forward G5 IM
Tue 1/12/2016 9:43 AM
ellucianadmin@otc.edu

Academic Plan Review Request
To MILIND, DAVID L.

Advisee MARY MARKUS, ID: 0670945, has requested an academic plan review. To access the plan, go to the Advising tab m OTC Central.

2. To review plan you will need to access your OTC Central
Advisee list:

You will find a notification when you
login to your OTC Central Advising tab

You have one or more advisees who have requested a
review.

OZARKS TECHNICAL X oavo | @ sgnout | @ vep | [E) Notications
COMMUNITY COLLEGE

@ Student Finance Student Planning A8 Advising =& Graduation Employee

Who would you like to work with?

Find a student by searching or selecting below.

W | Filter: '® Student Advisor| Search

wm ‘ Advisor(s):
EDE| MARKUS,MARY J. )‘570945 NON DEGREE SEEKING - NA.GED DAVID LIND

Student’s requesting a review will be listed first on your advisee
list with a yellow hourglass symbol after their name.



mailto:ellucianadmin@otc.edu

3. Check plan set by student looking at the Course Plan,
Timeline, and Degree Audit tabs.

— Course Plan Timeline | Degree Audit | Find Classes ‘ Notes ‘ Plan Archive ‘ Tes
~ MARY J. MARKUS | CousePlan | 2

( NOPHOTO | Student ID: 0670945
N i - Certificate

Review Complete

16 by DOOLEY, ERIN G.
Advisor(s): DAVID LIND
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ENG-102: COMPOSITION I CI5-101: PERSONAL COMPUTER

Credits: 3 APPLICATION move Planned Courses J
Credits: 3
. . . . ENG-210: CREATIVE WRITING: SHORT
Student's registration period for FALL STORY ENG-150: TECHNICAL WRITING
Credits: 3 Credits: 3

HET-120- U.S. HISTORY |- TO 1865 redits Waitlisted: 0 Credits

Credits: 3

iE List [} Calendar

Q Approve Q Deny
Approval Course

O ENG-102: COMPOSITION 1I 3 Mo Section Selected Mo Section Selected Mo Section Selected
[ | EMNG-210: CREATIVE WRITING: SHORT STORY 3 Mo Section Selected Mo Section Selected Mo Section Selected
O HST-120: U.S. HISTORY |: TO 1865 3 Mo Section Selected Mo Section Selected Mo Section Selected
[ | PLS3-101: AMERICAN GOVERNMENT POLITICS 3 Mo Section Selected Mo Section Selected Mo Section Selected

Note: Important to view Degree Audit to make sure courses fitin to
the requirements for student’s degree program.

4. If you approve the plan, press Review Complete. You will
then archive the plan within the notification prompts.

Review Complete

Course Plan last reviewed on 1/14/2016 by DOOLEY, ERIN G.
Advisor(s): DAVID LIND

Unofficial Transcript

XL oavio | @ sionout | @ Hep | [E) Notfications
Q The review has been completed. X

Would you like to archive this course plan? X

Cancel w

—




5. Email the student letting them know you have reviewed
their plan, giving them any recommendations if needed.
It's good to keep a note if you suggest changes to the
plan.

Review Complete

View Note History

Test

MARKUS, MARY J. on 1/14/2016 at 9:30 AM

Reviewed Mary's unofficial MSU transcript. Waived requisites for MTH 138 and ENG 102 based on prerequisites currently
enrolled in. Assisted Mary in planning for Spring 2016 semester. She plans to enroll in MTH 138, ENG 102, PLS 101, and
CHM 101. Released to register from academic probation.

DOOLEY, ERIN G. on 12/7/2015 at 3:21 PM

Notes are there for students and staff to see. This gives
background on what you discussed with the student



